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Burning questions?



Contents of Presentation:

• Allowable Test Administration and Procedures 
• Accommodations 
• Standard Oral Administration 
• ETS Online Testing Preparation  
• STAAR A  

• Eligibility 
• Policy   

• Online Testing Preparation (Pearson)
• STAAR ALT2  

• Eligibility 
• Exceptions 
• Administration







Differentiation during state assessment?



Allowable Testing Procedures and Materials
➢ signing test administration directions for a student who is deaf or hard of hearing
➢ translating test administration directions into the native language of an English 

language learner
➢ allowing a student to read the test aloud to facilitate comprehension
➢ reading aloud or signing the expository or persuasive writing prompt to any 

student who requests this assistance
➢ providing reading assistance on the grade 3 mathematics test for any student
➢ making the following assistive tools available:

○ scratch paper
○ color overlays
○ blank place markers
○ magnifying devices
○ highlighters, colored pencils, or crayons



Allowable Testing Procedures and Materials 
cont...

➢giving permission for a student to use tools to minimize 
distractions or to help maintain focus (e.g., stress ball, noise-
reducing headphones, or instrumental music [no lyrics] played 
through an individual student’s headphones or ear buds)

➢allowing individual and small-group administrations

➢reminding students to stay on task
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STAAR 
Accommodations
Triangle



Type 1

LOCAL DECISION 



Individual Structured Reminders



Oral/Signed 

Administration 

ORAL/SIGNED 
ADMINISTRATION IS 
NOT CONSIDERED 
OR DOCUMENTED 

FOR STAAR A





Standardized Oral 
Administration

Online testing

Grade 3 Reading & Mathematics

Grade 4 Reading & Mathematics

Grade 5 Science

Grade 6 Reading & Mathematics

Grade 7 Reading & Mathematics

Grade 8 Science & Social Studies



http://tea.texas.gov/student.assessment/soa/

SOA TUTORIALS

CURRENTLY 
UP!!! 

http://tea.texas.gov/student.assessment/soa/


Supplemental Aids 

ESC 14.net  

>CTL
>State 
Assessment
*Training 
Resources 

http://www.esc14.net/default.aspx?name=ctl_se_assessment

http://www.esc14.net/default.aspx?name=ctl_se_assessment




Type 2

Accommodation Request Form 



2016 
Accommodations for 

Students with 
Disabilities Taking 

State Assessments

ONLINE REQUEST LINK OPEN 

Approval applies through 2016 
Calendar year 

http://tea.texas.gov/Student_Testing_and_Accountability/Testing/Student_Assessment_Overview/Accommodation_Resources/2016_Accommodations_for_Students_with_Disabilities_Taking_State_Assessments/


ONLINE TESTING 
PREPARATION: 

STAAR 
STAAR A 
STAAR L 

STAAR SOA 



STAAR Assessment Management System and 
STAAR Online Testing Platform

STAAR Online Testing Webinar February 2016



Texas Assessment Management System

• Technology 
Systems and 
Supports

STAAR Online Testing Webinar



Texas Assessment Management System

• Technology Systems and 
Supports

STAAR Online Testing Webinar



Prepare Campus Technology 

• The STAAR Online Testing Platform

• Online Readiness Tool

• Secure Browser apps
• Windows
• Mac
• Chromebook
• iPad
• Android (Available soon)
• Linux (Available soon)

• STAAR Assessment Management System

• Local Caching Software (LCS)
STAAR Online Testing Webinar                                   TXOPSPM@ETS.ORG                                               



Prepare Campus Technology

• Verify that the network meets the requirements, is 
configured for testing, and can connect to the 
Internet. 

• Refer to the STAAR Online Testing Platform Technology Guide

• Conduct network diagnostics to confirm sufficient 
bandwidth with the Online Readiness Tool 

(https://tx-bandwidth.caltesting.org)
Inform your technology team of this requirement

STAAR Online Testing Webinar                                  February 2016



Prepare Campus Technology

• Technology Staff Tasks
• Install Secure Browser

• Local Caching Software (LCS)
• Install and configure, if necessary

• Validate Setup
• Confirm installation by taking a student tutorial on student computers

STAAR Online Testing Webinar                                   February 2016



Prepare Campus Technology

• Verify all of the computers that will be used for online testing meet the 
minimum hardware and software requirements.

• Refer to the Unified Minimum Systems Requirements for Online Testing

• Install the Secure Browser on the testing devices.
• Secure Browsers available for download at www.TexasAssessment.com/technology/

• Confirm successful operation using tutorials on a representative sample 
of your testing devices.

STAAR Online Testing Webinar                                   
February 2016
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http://www.texasassessment.com/technology/


Prepare Campus Technology

STAAR Online Testing Webinar                                   February 2016



Prepare Campus Technology

31 STAAR Online Testing Webinar                                   February 2016



Prepare Campus Technology

• Allow the URLs listed below to be accessed through the firewall: 
• http://*.caltesting.org 

• https://*.caltesting.org 

• http://*.ets.org 

• https://*.ets.org 

• http://hello.myfonts.net 

• https://hello.myfonts.net 

• http://tx-tss.caltesting.org 

• https://tx-tss.caltesting.org 

• http://tx-toms.caltesting.org 

• https://tx-toms.caltesting.org

• http://tx-bandwidth.caltesting.org

• https://tx-bandwidth.caltesting.org 

32 STAAR Online Testing Webinar                                  February 2016



Prepare Campus Technology

• Minimize student use of school network

• Minimize use of school network during test administrations  
(classes using YouTube, uploading payroll, streaming video during 
national news stories, etc.)

• Give thoughtful consideration to WiFi access point 
placement

Ensure technology staff and assessment staff 

are working together!
STAAR Online Testing 

February 2016



Local Caching Software

• Is Local Caching Software right for you?

• Determine if your network is reliable and can support the 
number of test takers you need to test simultaneously

• Perform a “System Check Test” from the STAAR Online Testing 
Readiness Tools (https://tx-bandwidth.caltesting.org)

• Determine the need for additional caching assisted by district 
technology group 

STAAR Online Testing Webinar                                  February 2016

https://tx-bandwidth.caltesting.org/


Local Caching Software

STAAR Online Testing Webinar 



Local Caching Software

• Is Local Caching Software right for you?

• LCS is not required and in most instances is not necessary

• If LCS is necessary: 
– Refer to the STAAR Online Testing Platform Local Caching Software (LCS) 

District Guide

– Caches test content and student responses locally

– Test content and student responses are encrypted

– Install on one computer/server per school (supports up to 500 
simultaneous testers)

– Remote configuration options

– Automatic caching, purging, and upload

STAAR Online Testing Webinar                                 
February 2016



Upload and Manage Student Registrations in the 
STAAR Assessment Management System

• STAAR Assessment Management 
System Login

STAAR Online Testing Webinar                                 
February 2016



Upload and Manage Student Registrations in the STAAR Assessment 
Management System

STAAR Online Testing Webinar



Upload and Manage Student Registrations in the STAAR Assessment 
Management System

• Organizations

• Users

• Students

• Online Testing

• Orders

• Reports

STAAR Online Testing Webinar 
February 2016



Upload and Manage Student Registrations

• Student 
Registration 
Upload

• Students>Upload

STAAR Online Testing Webinar 
February 2016



Upload and Manage Student Registrations

• View Student 
Registrations 

Students>
View &Edit

STAAR Online Testing Webinar 
February 2016



Upload and Manage Student Registrations

• Transfer Student 
Registrations

STAAR Online Testing Webinar February 2016



Order Additional Materials

• Additional 
materials
• Orders>

Additional Materials

43

STAAR Online Testing Webinar 
February 2016



Setup and Manage Online Testing

• Tutorials:

• Students and educators become familiar with navigation, the 
item types, the tools and their locations, and the device to be 
used for testing

• Validate infrastructure

STAAR Online Testing Webinar 
February 2016



Setup and Manage Online Testing

Grade 5 Reading

STAAR A

Group 
A

Group 
B

Grade 8 
Mathematics

STAAR L

Group 
A

Group 
B

English I

Group 
A

Group 
B

Test Sessions

STAAR Online Testing Webinar February 2016



Setup and Manage Online Testing

• Building a Group
• Update GROUP NAMES in 

the student data file 
template and upload to 
Student>Uploads

46 STAAR Online Testing Webinar                                   TXOPSPM@ETS.ORG                                               February 2016



Monitor and Manage Online Testing

• Search Sessions

• Sessions At a 
Glance

• Manage Sessions

STAAR Online Testing Webinar 
February 2016



Monitor and Manage Online Testing

• View Test Sessions
• Online Testing >

Manage Online Testing

• Testing coordinator 
confirms students are 
registered and 
assigned to a test 
session

STAAR Online Testing Webinar 
February 2016



Monitor and Manage Online Testing

• Student Test Tickets
• Online Testing>Manage 

Online Testing

• Contains all necessary 
information for students to 
access tests

• Test tickets should not be 
printed by the testing 
coordinator until just prior 
to testing and must be 
stored in a secure location

• Distribute test tickets to 
test administrators on test 
day

49 STAAR Online Testing Webinar                                   TXOPSPM@ETS.ORG                                               February 2016



Monitor and Manage Online Tests

• Start a Test
• Student enters test ticket 

information to log in to the test

STAAR Online Testing Webinar 
February 2016



Monitor and Manage Online Tests

• Pause/Resume
• Student can pause test for up to 30 

minutes

• Student will resume the test

• Inactivity logout – 30 minutes

STAAR Online Testing Webinar 
February 2016



Monitor and Manage Online Testing

• Monitor Status
• Online Testing>Manage Online 

Testing

• Campus can view testing status of 
students

• Ready to Test

• In Progress

• Inactive

• Submitted

STAAR Online Testing Webinar                                  February 2016



Monitor and Manage Online Tests

• End and submit test

• Reopen inadvertently 
submitted test

• Contact Texas Assessment 
Support Center within 2 hours

• After two hours you must 
contact TEA

STAAR Online Testing Webinar                                   TXOPSPM@ETS.ORG                                               February 201653



Monitor and Manage Online Testing

• Update Score Codes and 
Accommodations

• Online Testing>Manage Online 
Testing

• Use Test Attributes action to 
update score codes and 
accommodations

STAAR Online Testing Webinar 
February 2016



Post Administration - Student Resolution

• Resolve Student Warnings 
and Errors

• Students>Resolution
‒ Resolve inconsistent or missing 

student information or a mismatch 
between the most recent answer 
document and the records within 
the system

STAAR Online Testing Webinar 
February 2016



View Published Reports

• Reports>Results
• Standard reports showing student 

performance on the STAAR assessments are 
available for download from the system. 

STAAR Online Testing Webinar 
February 

The following standard reports are available for download 
from the system:
· Confidential Student Reports 
· Confidential Student Labels 
· Confidential Campus Rosters 
· STAAR Reporting Student Data Files 
· Summary Reports 



Texas Assessment Management System

• Technology Systems and 
Supports

STAAR Online Testing Webinar                                  
February 2016





STAAR A



Still pending (as of 2/27/2016)

STAAR A Educator Guide



http://tea.texas.gov/student.assessment/STAARA/

Updated 
2/09/2016



GENERAL REMINDERS
• STAAR A is the SAME as STAAR in the following ways: 

• Same passing standards 
• Same time limits 
• Same assessed curriculum 
• Same test blueprint 
• Same progress measure 

• STAAR A is different from STAAR in the following ways: 
• STAAR contains accommodated STAAR questions and selections; 

however not necessarily the same ones as STAAR on the day of the test 
• No field test questions 
• Online administration
• Embedded accommodations 
• Braille and Spanish version not available



Who can take 
STAAR A?

Eligibility Requirements

The decision to administer STAAR A 
in based on...
• the determination that STAAR 

with and without 
accommodations does not meet 
the student’s needs. 

• the accommodations the 
student routinely receives in the 
classroom and are documented 
in student’s IEP or IAP.

• the eligibility criteria outlined in 
Step I and Step II. 





Step I

Indicate Eligible Services

❏The student has an identified 
disability and is receiving 
special education services.

❏The student is identified with 
dyslexia or a related disorder 
and is receiving Section 504 
services. 



Step II

Review Eligibility Criteria

• must circle the subject(s) 
for which STAAR A is being 
considered and check the 
accommodation(s) the 
student routinely receives 
in the classroom 

• TWO OR MORE
accommodations must be 
checked in that subject. 



Step III

Summarize Assessment Decisions

• indicate the STAAR A test(s) 
the student will take for the 
school year

• must be included in the 
student’s IEP or IAP

• additional testing 
accommodations may be 
allowed



SCHEDULING ONLINE TEST SESSIONS 

• TEST DATES may be adjusted should 
conflicts arise within the testing week 
with the exception of Grade 4 and 7 
writing and English I and II assessments.  

• If technology infrastructure causes 
issues with scheduling contact: 

STUDENT ASSESSMENT DIVISION TEST 
SECURITY TEAM 

(512-563-9536)



TEST ADMINISTRATOR DIRECTIONS

•Online testing directions are MUCH shorter.

• Directions for moving through screens are NOT in 
manual but embedded in the online system.   

• Test Administration manual  contains appendix that 
explains the functions of each tool. 





NAVIGATING THE ONLINE TEST

• Appendix may be used to assist students that are having 
trouble navigating through the assessment.  

• Test administrator will read text next to the icon the student 
is struggling with. 

• A “reminder card”  that indicates settings (color, speaking 
rate, zoom size) the student prefers. 



Suggested Format for Preparing Students for 

ONLINE testing

o Communicate participation in online testing with students

o Allow students three practice sessions to the online testing platform after taking tutorial

 Tutorial - to learn tools and features

 First practice session – to play with the features

 Second practice session – to determine appropriate feature settings and document 
(reminder card) 

 Third practice session – to mimic testing situations using preferred settings 

o All student practice sessions are documented. 





READING SUPPORT
• ELIGIBILITY for  or documented for Oral/Signed Administration is NOT 

determined for STAAR A! TEXT-TO-SPEECH is available for ALL students 
taking STAAR A ! 

• Feature does not work on pop-ups and rollovers. 

• Test administrator may read aloud IF: 
• There is NO “DO NOT READ ICON” (reading selections, editing selections, editing 

questions)  

TEST ADMINISTRATORS MUST BE TRAINED IN ORAL SIGNED 
ADMINISTRATION GUIDELINES



POLICY: 4th GRADE WRITING 

• 4th grade students are NOT REQUIRED to meet 
Basic Transcription eligibility for their writing 
essay to be transcribed into the online system. 

• Decision to transcribe is made on individual 
basis.  

• Students in all other grade levels MUST meet 
Basic Transcription eligibility as outlined in 
Accommodation Triangle!  



TECHNOLOGY-BASED SPELLING ASSISTANCE

• Spell check IS NOT embedded in STAAR A.   

• If student meets eligibility, they will access just as they do in class! 

• If student typically access uses speech-to-text, text-to-speech, or 
word predictor, they will NOT be able to access while they are logged 
on to the online system. 

• Possible solutions: 
• OPTION 1:  Use a second laptop/computer to type response while still logged 

in to STAAR A.  Must transfer response to composition text box. 

• OPTION 2: Exit the test.  Respond to response and print out then log back in 
to STAAR A to transfer response to text box. 



STUDENTS WHO ARE DEAF OR HARD OF HEARING 
PARTICIPATING IN ONLINE ASSESSMENT 

• Signing or oral interpreting (lip-reading) are allowable access methods  of 
delivery for sections of the test where reading is allowed or available.  

• REQUIREMENTS: 

• TRAINING – Oral/Signed Administration Guidelines  
General Instructions for Administering to Students Who Are Deaf or 
Hard of Hearing  

• ADMINISTRATION – Test administrator may move around room reading or signing as 
needed or can read aloud/sign to an entire group.  



REFERENCE MATERIALS

• Mathematics and Science reference materials are available in online 
test 

• Punnett Squares are available for Biology 

• Writing checklists are available in 4, 7 writing  and English I and II 

• Paper versions  may be downloaded and printed from Texas 
Assessment Resources webpage.  



PAPER REQUEST PROCESS 

• The district testing coordinator must submit a request to TEA for approval 
to administer a paper test for STAAR L, STAAR A, TELPAS reading, or 
TAKS. 

• To submit a request, access the form and submit to TEA. 

• All requests must be received by TEA at least two weeks in advance of the 
administration of a test as scheduled on the Student Assessment Testing 
Calendar. 

• Once TEA has approved the request for a paper administration, a 
materials order will be issued to the appropriate testing contractor on 
behalf of the district.

http://tea.texas.gov/WorkArea/linkit.aspx?LinkIdentifier=id&ItemID=25769825249&libID=25769825345


PAPER REQUEST PROCESS

•ACCOMMODATIONS CANNOT BE APPLIED:  A student may need a 
testing accommodation that is not possible to provide in an online 
setting.  

•TECHNOLOGY ACCESS IS PRECLUDED:  Districts must make every 
effort to administrate STAAR A online.  IN rare situations where 
computers or technology are absolutely not available, as may occur on 
occasion with homebound students or jails, districts may seek 
permission to administer a paper test. 

http://tea.texas.gov/Student_Testing_and_Accountability/Testing/Student_Assessment_Overview/Req
uest_for_Paper_Administrations_of_STAAR_L,_STAAR_A,_TELPAS_Reading,_and_TAKS/

RARE!

http://tea.texas.gov/Student_Testing_and_Accountability/Testing/Student_Assessment_Overview/Request_for_Paper_Administrations_of_STAAR_L,_STAAR_A,_TELPAS_Reading,_and_TAKS/


STAAR Alternate 2 
https://tx.pearsonaccessnext.com

https://tx.pearsonaccessnext.com/




STAAR Alternate 2: 
Spring 2016 

February 12, 2016 TETN

#39874

TEA Spring 2016 STAAR ALT 2 Update

http://tea.texas.gov/student.assessment/special-ed/staaralt/

http://tea.texas.gov/student.assessment/special-ed/staaralt/


The decision to administer the STAAR Alternate 2  is based on 
the   student’s educational need.      

It is not based solely on the student’s:

• disability category

• racial or economic background

• excessive or extended absences

• the amount of time or location of service

delivery

TEA Spring 2016 STAAR ALT 2 Update



Question 1:
Does the student have a 

significant cognitive disability?

• Based on evaluation information 
performed by a qualified 
evaluation team.

• Most affect the student’s 
intellectual potential and be 
documented in the IEP. 

• Student has limited potential to 
reach grade-level expectations.



Question 2:

Does the student require 
specialized supports to access the 

grade-level curriculum and 
environment?

• Needs specialized academic 
instruction as well as 
support throughout the day 
in areas other than 
academics.



Question 3:

Does the student require intensive, 
individualized instruction in a 

variety of instructional settings?

• Student needs specialized 
academic instruction and 
techniques over a period of 
time to ensure learning, 
retention, and transfer skills 
to other settings. 



Question 4:

Does the student access and 
participate in the grade-level TEKS 

through prerequisite skills?

• Student requires access to the 
TEKS through prerequisite skills
that are linked to the grade-
level curriculum. 



Medical Exception

Students who are medically fragile and  cannot 
attend to or tolerate any academic interaction 
can qualify for a medical exception if the 
student is: 

• in the final stages of a terminal or 
degenerative illness.

• receiving extensive short-term medical 
treatment due to a medical emergency or 
serious injury in an accident.

• unable to interact with peers or staff without 
risk of infection or contamination to 
him/herself or others. 

• receiving non-academic homebound services 
due to medical issues and does not receive 
academic instruction. 

TEA Spring 2016 STAAR ALT 2 Update



No Authentic Academic Response (NAAR)
Students who are unable to respond authentically to any verbal,
visual, or tactile stimuli during academic instruction due to level of
cognition rather than a medical condition can qualify for a NAAR
exception if the student:

• does not show any observable reaction to a specific stimuli. 

• exhibits only startle responses. 

• tracks or fixates on objects at random and not for a purpose. 

• moves or responds only to internal stimuli. 

• vocalizes intermittently regardless of changes in the environment around 
them. 

• unable to receive any visual, auditory, or tactile information during the 
assessment.

TEA Spring 2016 STAAR ALT 2 Update



Assessment Window and Tested Subjects

The STAAR Alternate 2 testing window is April 4 – 22, 2016. Districts may 
choose when to administer each subject and 

grade-level test within the window. 

The test will be administered in the following grades and subjects:

TEA Spring 2016 STAAR ALT 2 Update



Enrollment Updates 

• Students who are eligible for STAAR Alternate 2 and enroll in the district 
on April 5, 2016 or later may be exempted from testing.

• Districts will need to submit their own student data files. 

*Pearson will not load previous year STAAR Alternate 2

students. 

• The End-of-Course (EOC) Code field (CSV location AI) is 

mandatory for STAAR Alternate 2 grades 9–12.   

TEA Spring 2016 STAAR ALT 2 Update



STAAR Alternate 2 Test Administrator Training 

TEA Spring 2016 STAAR ALT 2 Update

Test administrators are required to receive 
annual training in test security and general 

testing procedures, as well as procedures unique 
to specific tests. 

Test administrators must be trained prior to 
beginning preview activities.



STAAR Alternate 2 Test Administrator 
Training by March 4

Test administrator responsibilities include

• maintaining security of test materials until 
returned to the coordinator,

• preparing test materials for each 
administration,

• implementing the test administration processes 
and procedures stated in the manuals,

• monitoring and maintaining test security,

• reporting any suspected violation of test 
security to the campus coordinator,

• transcribing student responses into an online 
transcription form, and

• preparing test materials for return to the 
campus coordinator at the conclusion of test 

administrations.

Test security

• test security procedures and oaths

• STAAR Alternate 2 Materials Control Form

• response to testing irregularities

• consequences of cheating

Scheduling test administrations

• testing window

• administering individual tests in more than one session

• setting up testing across grades and subjects

Preparing for test administrations

• identifying eligible students

• receiving and storing test materials

• preparing for administrations in alternative education 
settings

Testing with accommodations

• understanding allowable test administration procedures 
and materials

• understanding accommodation policies

• ensuring that testing personnel have a current list of each 
student’s testing accommodations

• reviewing secure materials during the preview period and 
preparing accommodations for eligible students

• collecting materials and preparing test accommodations

• preparing testing locations for students who need certain 
accommodations or allowable procedures



STAAR Alternate 2 Test Administrator Training 

TEA Spring 2016 STAAR ALT 2 Update

• Group training must include only the non-secure 
front matter from the STAAR Alternate 2 Test 
Administrator Manual located on the TEA’s 
Coordinator Manual Resources webpage. 

• The test instructions located in the back of each 
test administrator manual are considered secure 
and may be viewed only by the test 
administrator during the preview and testing 
windows. 

http://tea.texas.gov/student.assessment/special-ed/staaralt/



Test Administrator Training
Resources

Other Resources:

• UPDATED STAAR Alternate 2 Test Administration TETN
http://tea.texas.gov/student.assessment/special-ed/staaralt/

• District Campus Coordinator Manual 2016

• 2016 STAAR Alternate 2 Educator Guide

TEA Spring 2016 STAAR ALT 2 Update

http://tea.texas.gov/student.assessment/special-ed/staaralt/


Test Administrator QualificationsThe STAAR Alternate 2 test administrator:

• must have a high level of familiarity with the student so that
testing accommodations can be prepared appropriately and
the student’s typical response modes can be understood.

• must receive training as defined in campus test
coordinator’s responsibilities on test security and general
testing procedures before handling secure test materials.

• must initial and sign the test administrator oath.

TEA Spring 2016 STAAR ALT 2 Update



Test Administrators

TEA Spring 2016 STAAR ALT 2 Update

Test administrators may include:

• teachers (including those who hold teaching permits or probationary certificates)

• counselors

• librarians

• paraprofessionals (certified and noncertified)

• substitute teachers

• other professional educators (such as retired teachers)

• related service staff (currently employed by the district and routinely work with 
students in the classroom) 



Paraprofessionals 

Certified and noncertified paraprofessionals and related service staff 
may serve as test administrators or test administrator assistants if they:

• are currently employed by the district, and

• routinely work with students in the classroom.

*Paraprofessionals must be supervised by a certified professional on 
the same campus throughout the test administration, receive training, 
and sign the test administrator oath.

TEA Spring 2016 STAAR ALT 2 Update



Test Administrator Assistants

Test administrator assistants can provide assistance 
including:

• preparing allowable accommodations as directed, 

• manipulating materials during the testing session, 

• translating or signing information for the student, and 

• managing student behavior.

TEA Spring 2016 STAAR ALT 2 Update



Test Administrator Responsibilities

• maintaining security of test materials while in their possession until 
returned to the coordinator,

• preparing test materials for each administration including 
accommodations,

• implementing the test administration processes and procedures 
stated in the manuals.

• reporting any suspected violation of test security to the campus 
coordinator,

• transcribing student responses into the online 
transcription form, and
• preparing test materials for return to the campus coordinator at the 

conclusion of test administrations.



STAAR ALT 2 Test Administration Materials

STAAR Alternate 2 

Test Administrator Manual—
secure; 

Student booklet—secure; 

STAAR Alternate 2 Scoring 
Document—secure during 

and after use; 

Provides a guide to administering the test, as well as specific 
instructions for administering each question.

Contains the images and text for the questions and 
answer choices presented to the student.

A single sheet with answer bubbles arranged in clusters of 
four items for recording student responses for later input 
into the online transcription form. This required document 
must be returned to the campus coordinator.



Preview of Test Materials

Test administrators and test administrator assistants should use the preview 
period to:

• prepare accommodations up until the test administrator begins to administer 
the assessment according to the guidelines outlined in the 
“Accommodations” section of the manual. 

• practice reading the script and following the “Presentation “Instructions and 
“Scoring Instructions” for each item.

TEA Spring 2016 STAAR ALT 2 Update



Materials Preview and Testing Window

Revised Security Procedures

• Test materials must be kept in locked, secure storage 
throughout the day when not in use.

• Test materials (including photocopied pages from the 
student booklet) must be returned to the campus 
coordinator at the end of each day.

TEA Spring 2016 STAAR ALT 2 Update



Materials Control Form

• Test administrators must verify that they have received the exact 
number of secure test materials recorded as issued, and initial the 
“Out” box.

• The test administrators’ initials also signify that they have signed
their security oaths.

• Retain completed STAAR Alternate 2 Materials Control Forms

Test administrators are responsible for student booklets and STAAR
Alternate 2 test administrator manuals until they are returned to CTC .

When the materials are returned, CTC initial the “In” box. Your initials
indicate that the test administrators have returned all secure test
materials checked out to them as listed on the STAAR Alternate 2
Materials Control Form.

TEA Spring 2016 STAAR ALT 2 Update



Plan and Prepare Accommodations

Reformatted allowable accommodations

chart is in both The Educator Guide for 
STAAR Alternate 2 and the STAAR 

Alternate 2 Test Administrator Manual 

with the addition of “provide structured 
reminders”

The accommodations must:

• maintain the integrity of the assessment,

• avoid leading to or providing the student a 
direct answer,

• be used routinely in instruction, 

• reflect the student’s learning styles, and
• allow a student to respond using a mode     

that is appropriate for the student. TEA Spring 2016 STAAR ALT 2 Update



Plan and Prepare Accommodations

• The test administrator must present the
accommodations uniformly so that the correct
answer is not emphasized over the other answer
choices.

• Routinely used accommodations for positioning and
behavioral supports can be provided for any student
to ensure that the student can physically access the
stimuli provided and maintain focus throughout the
testing session.

• It is appropriate to add language that encourages
the student to stay on task.

• It is not appropriate to add language about the
content of the question.

TEA Spring 2016 STAAR ALT 2 Update



Administer the Assessment

• Test items must be administered in the order they appear in the student 
booklet. 

• The test administrator is given directions to present the item, specifically 
what to direct the student to, and what to communicate to the student.

• Students can be alerted back to the task or materials or be encouraged to 
stay focused at any time during testing.

• At no time may a student go back to previously answered items, including 
after an administration has been stopped and resumed for an emergency.

• Students can request to have information repeated.



Administer the Assessment

Repeating Presentation Instructions

• Before the “find” statement is given

• The test administrator can repeat sections of the presentation instructions without a student 

request if the student is distracted during the presentation, up until the answer choices and 

the “find” statement are given.

• Passages can be reread as needed before the answer choices and the “find” statement are 

given.
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Administer the Assessment
Repeating Presentation Instructions• After the “find” statement is given

• Once the answer choices and “find” statement are given, the test 

administrator must wait at least 5 seconds for the student to respond.

• If no response is given, after a reasonable wait time, the answer choices 

and “find” statement can be repeated once.

• The order in which the bullets for the answer choices and “find” 

statement in the presentation instructions are communicated can be 

reversed from the order listed in the instructions.

• Once a student gives an answer, the test administrator must follow the 

scoring instructions to determine how to proceed.
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Administer the Assessment
Assistive Technology

Assistive technology that is documented in the student’s IEP 
and is used routinely in instruction may be used to provide the 
student access to the assessment.

• The use of technology should be used primarily for communicating an answer 
by the student or presenting answer choices by the test administrator.

Because the assessment is secure, the use of some devices is not allowable.

EXAMPLES:
• tablets or computers with Internet access that cannot be turned off

• inputting answer choices into a device that has stored memory that cannot be erased
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Administer the Assessment
Incomplete assessments

• Every attempt must be made to complete the assessment during the  
window.

• If the assessment cannot be completed within the window, enter the score 
for the portion of the testing the student was able to complete into the 
online transcription form.

• If a student cannot complete testing within the window due to his or her 
disability or other administration obstacles, contact TEA for guidance.
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Transcribe Student Responses

• After student tickets have been printed, student 
responses can be entered into the on-line 
transcription form.  

• Testing personnel will log into the online 
transcription form using the student’s 
authorization ticket and transcribe student 
responses.

• Scoring documents can be found in the back of 
STAAR Alt 2 Test Administrator Manuals or in the 
resources section at 
assessmentmanagementsystem.com under 
Support > Documentation
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Return Test Materials to the Campus Coordinator

Return nonscorable materials:

• STAAR Alternate 2 Scoring Document

• Test booklets grouped by grade for grades 3–8

• Student Test Booklets (grouped by course for EOC assessments)

• Secure Alternate 2 Test Administrator manuals (including photocopies of secure test 
materials, if used)

Pack STAAR Alternate 2 materials either by campus or by district. If packing by district, 
be sure that all the materials for a single campus are grouped together and packed in 
the box before adding materials from another campus. 

Do not mix STAAR Alternate 2 materials with 

STAAR or TELPAS materials in the same shipment.



STAAR Alternate 2 Resources

Educator Guide State of Texas Assessment of Academic Readiness Alternate 2 (STAAR Alternate 2)—
Revised September 2015

2016 District and Campus Coordinator Manual

Test Administrator Manual 2016 STAAR Alternate 2  (Non-Secure Front Matter)

Assessments for Students with Disabilities 2015 Fall Update TETN (PPT posted 09/17/15)

UPDATED STAAR Alternate 2 Test Administration TETN (PPT)

http://tea.texas.gov/WorkArea/linkit.aspx?LinkIdentifier=id&ItemID=25769823071&libID=25769823169


Decision Made: Now What?


